


This layout means the reader can navigate through the information quickly and easily.
Keeping headers, sub headers and text consistent throughout keeps the CV looking clean and tidy. You can do this
by applying the same rules on the first page throughout the document.

Career history continued

= This is an example of how you could show multiple jobs at one employer.
= Have the employer name complete with your overall dates of employment. Then give the job title
and dates of individual jobs, perhaps even mentioning the department/function in which you worked.

= This is an example of how you could show multiple jobs at one employer.
= And then highlight your achievements, make the emphasis of the CV on the positive.

= Another way to outline more than one job at a company is to do so as above.
= In this example you might put your first position followed by a forward slash followed by your second
one.

=  We have chosen in this example not to give the title Curriculum Vitae (CV).
= The reader will realise it is your CV. If you want to put it in, do so.
= Always write in the past tense unless you are writing about your current present role.

= The further back you go, the less important the need for detailed information.

Education & training

BA Hons Business Studies

Finance for non financial managers
Advanced Managerial Skills
Presentation skills

Other Information:
Nationality: XXXXXXXXXXXXXX

Marital status: Single / Married / X children. It’s not compulsory to include this.
Driving licence: Full

Interests:

Give only a brief outline. Gym, diving, skiing, running half marathons, playing a musical
instrument, dog walking, family, horse riding, reading sci-fi, history, languages...

vvavin

.com



